POLICY STATEMENT ON SAFETY, HEALTH AND WELFARE AT WORK 

OF THE BOARD OF MANAGEMENT OF LEAP N.S.

· The Board of Management will ensure that, in so far as is practicable, the highest standards of safety shall prevail and that, at a minimum, the provisions of the Safety, Health and Welfare at Work Act, 2005 are applied

· Specifically, the Board of Management wishes to ensure so far as is reasonably practicable:

1. The design, provision and maintenance of all places in a condition that is safe and without risk to health.

2. The design, provision and maintenance of safe access to and egress from places of work.

3. The design, provision and maintenance of plant and machinery.

4. The provision of systems of work that are planned, organised, performed and maintained so as to be safe and without risk to health.

5. The provision of instruction to staff on proper lifting techniques of pupils and dealing with pupil challenging behaviour.

6. The provision of such information, instruction, training and supervision as is necessary to ensure safety and health at work of its employees.

7. The provision and maintenance of suitable protective clothing or equivalent as necessary to ensure the safety and health at work of its employees.

8. The preparation and revision as necessary of adequate plans to be followed in emergencies e.g. fire drill, injuries etc.

9. The safety and prevention of risk to health at work in connection with use of any article or substance.

10. The provision and maintenance of facilities and arrangements for the welfare of employees at work.

11. Obtaining where necessary, the services of a competent person for the purpose of ensuring the safety and health at work of its employees.

12. The continuing updating of the Safety Statement
13. The provision of arrangements for the selection from among its employees of a representative.

· The Board of Management recognises that its statutory obligations under legislation extends to employees, students, any person legitimately conducting school business and the public.

· The Board of Management of Leap N.S. will ensure that the provisions of the Health, Safety and Welfare at Work Act, 2005 are adhered to.

· A Safety Committee may be established to monitor the implementation of Safety and Health Policies of Leap N.S. and the requirement under the Safety, Health and Welfare at Work Act, 2005

DUTIES OF EMPLOYEES

· It is the duty of employees while at work:

1. To take reasonable care for his/her safety, health and welfare and that of any person who may be affected by his/her acts or omissions while at work.

2. To co-operate with his/her employer and any other person to such extent as will enable his/her employer or the other person to comply with any of the relevant statutory provisions.

3. To use in such manner as to provide the protection intended, any suitable appliance, protective clothing, convenience, equipment or anything provided (whether for his/her use alone or for use by him/her in common with others) for securing his/her safety, health or welfare while at work.

4. To report to the Board of Management without unreasonable delay, any defect in plant, equipment, place of work, or system of work, which might endanger safety, health or welfare, of which he/she becomes aware.

· No person will intentionally or recklessly interfere with or misuse any appliance, protective clothing, convenience, equipment or anything provided in pursuance of any of the relevant statutory provisions or otherwise for securing safety, health or welfare of persons arising out of work activities.

· Employees will, by using available facilities and equipment provided, ensure that work practices are performed in the safest manner possible.

CONSULTATION AND INFORMATION

It is the policy of the Board of Management of Leap N.S.
· To consult with staff in the preparation and completion of the Health and Safety Statement and of the Hazard control forms.

· To give a copy of the Safety Statement to all present and future staff.

· That any additional information or instructions regarding Health, Safety and Welfare at work not contained in the document will be conveyed to all staff as it becomes available.

· That Health, Safety and Welfare will form an integral part of any future staff training and development plans.

HAZARDS

All staff and the Board of Management will complete Hazard Control forms.  Some Hazards can be rectified but others remain constant.  The hazards have been divided into two categories.

Hazards that can be rectified or minimised will be dealt with as a matter of urgency.  Those that cannot will be clearly indicated and appropriate procedures listed beside them.

The Board of Management in consultation with employees will review and make recommendations on the elimination of Hazards.

SPECIFIC HAZARDS

1. FIRE
It is the policy of the Board of Management of Leap N.S. that

· There is an adequate supply of fire extinguishers which will deal with any fire,

· All fire equipment is identified and regularly serviced,

· Fire drill takes place at least once a year
· Instruction is given in the use of Fire Extinguishers for specific materials/equipment,

· Fire alarms are clearly marked

· Fire exits will be clearly marked and visible to ensure all occupants of the building are aware of exit doors

· All electrical equipment to be unplugged or turned off outside school hours,

· An assembly area to be designated e.g. Front Yard,
· All bottled gas is stored in outside sheds,

· A named person i.e. class teacher be responsible for the evacuation of each classroom,

· The school and equipment have been checked by a fire officer and all recommendations made been implemented

2.
OTHER HAZARDS
· No running when entering and leaving school grounds

· Care to be taken on steps.  Steps to be kept clear of debris and mud.

· Care to be taken if there is water, mud or debris on yard surface due to weather conditions.

· No running down grass banks.

· Care to be taken near perimeter fences.  Branches to be kept trimmed etc.

· Pupils are forbidden to climb railings or gates.

· Only main gate to be used by pupils.

· Fire hydrant in front yard could prove a hazard.  Pupils to take care in that area.

· Pupils to assemble in an orderly manner after breaks.  Walk in an orderly manner to assembly point.

· Broken glass to be reported to teachers.

CONSTANT HAZARDS
1. MACHINERY, KITCHEN EQUIPMENT AND ELECTRICAL APPLIANCES

It is the policy of the Board of Management of Scoil an Chroí Naofa that machinery, kitchen equipment and electrical appliances are only used by competent persons.  Such appliances will be subject to regular maintenance checks.

2. CHEMICALS

It is the policy of the Board of Management of Scoil an Chroí Naofa that all chemicals, detergents etc., be stored in clearly identifiable containers bearing instructions and precautions for their use and kept in a safe area and protection for use when handling them.

3. DRUG MEDICATIONS

It is the policy of the Board of Management of Scoil an Chroí Naofa that all medications, drugs, etc., be kept in a proper medication cabinet.

· Parents to be notified if child appears ill,

· An account to be kept of any serious accident

· No medication to be given without parental consent

4. CODE OF DISCIPLINE

The Code of Discipline in the school for a level of behaviour to minimise personal risk or stress to any employee.

5. ACCESS TO EMPLOYEES IS BY CONSENT

When an employee feels threatened by a particular person on school property this must be drawn to the attention of the Board of Management.  The Board of Management will undertake to ensure that in such circumstances all appropriate measures will be taken to protect the employee.

First Aid

There will be an adequate supply of properly equipped First Aid boxes available at all times to staff which will contain

Elastoplast plasters

Waspeze

Tape

Antiseptic Ointment

Cotton Bandage

Scissors

Bandages – various sizes

Antiseptic wipes

Tweezers

Disposable gloves

Hot water should be available for the washing of hands before & after administering First Aid

Accidents

In the case of minor accidents First Aid will be given at school i.e. (in loco parentis).

In the case of all other accidents the Principal will contact the parents.  The parents will then be responsible for the further care of the child.

The Principal should maintain a written account of all accidents other than minor cuts or abrasions.

Should it be necessary for a teacher to take a child to a doctor or hospital (if the parents can not be contacted), appropriate measures should be in place to protect the child and the teacher.

Finally it will be the duty of the Board of Management to inspect on an annual basis the building and the school environs.  Any recommendations should be acted upon as soon as possible.  A designated member of the Board of Management and the Principal will be responsible for ensuring that this inspection takes place.

